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 Forms Clearance Sheet


 Form number 
New Revised


 Number changed from: Date


 Revision date Title


 Tax type
  Corporation tax Income tax Miscellaneous tax Sales tax


The form listed above has been prepared by the Forms and Publications Management (FPM) section. You are responsible for authorizing 
printing of this form. Please note the information in the Comments box, if any, and review the form in its entirety. Indicate your division, and 
complete the Clearance response section below, including your signature.


Changes are annotated unless this is a new form.


 This form will be placed on the Internet.


Please respond by  Indicate any changes in red ink on the form.


AD-509 (7/16)


draft


Comments:


Clearance 
response


Approved for printing*


Approved with changes noted in red.


Not approved. See comments on draft.


 Reviewer’s signature (indicate division above) Date


 FPM Analyst Telephone


 BLDG 9, RM 160, ALBANY NY 12227-0807Return this clearance sheet and any comments to:


Indicate your division below.


 Audit Division 


 Civil Enforcement Division (CED)


 Information Technology Services (ITS)


	 Office	of	Counsel	(OOC)


	 Office	of	Processing	and	Taxpayer	Services	(OPTS)


Tax and Fiscal Studies (OTPA - TFS)


Taxpayer Guidance Division (OTPA - TGD)


Manager of FPM


*Note: If you are approving the form with no changes, you may email the FPM analyst instead of sending this clearance sheet.


Department of Taxation and Finance
OTPA – Forms and Publications Management Section








New York State Department of Taxation and Finance -  Printing Specifications



Form no., print date, title Date prepared



Style Number of parts Prepared by



Stock



Fastening



PunchingSize



Presswork Registration



Composition Mailing



Carbons



Envelope construction



Perforations



Proofs



Special Instructions:



Continuous
Snap-set
Envelope See below



Printer must set composition
Negatives
Repro copy



Will be supplied



Marginals
Numbering
All parts identical
See below



Front only
Front and back



Head to ..............
Ink .............



All parts must register exactly
Registration not required
See below



Marginal Pinfeeds
Other:



Blue
Black
See below



All carbons shall be premium
grade, to provide a clear and
legible impression on each part.All parts identical



See below
Color ................
Weight ............
Type ...............



All parts identical
See below



Tornout  ..... ........
Overall  ................
Stub size .............



At printer's option
Must be   .........



Crimping
Gluing



All parts and carbons
fastened together by:



See below



Computer printer Typewriter Pen / pencil See below



Outside envelope .. ..................
Return envelope ......................
Other inserts ............................



Diagonal seams
Split gumming
Free from curl



See below



Window size .. ..................
Window location ............" from left



          .............." from bottom
No deviations greater than 1/16" accepted.



Vertical - For pinfeeds:  Left ..........",  Right ............."
Other ............" from left / right edge.



Horizontal - Every ..........." between forms
  Other ....... from  top / bottom.



See below



Proofs in duplicate required
No proofs required



AD-516 (6/01)



Delivery Instructions. All cartons must be marked on outside ends with quantity, form number, and purchase order number.
Palletize on disposable pallets if shipment contains 20 or more cartons.
Limitation: Height - 6 1/2'; Weight - 1 ton; Width - 42". Shipments not accepted after 3:30 p.m. daily.



Negatives and / or reproduction copies become the property of the New York State Department of Taxation and Finance, and must be
delivered upon completion of order to: BUREAU OF FISCAL SERVICES



ATTN: PURCHASING UNIT
BUILDING 9, ROOM 234, STATE CAMPUS
ALBANY, NY  12227



Additional sheet(s) of specifications attached.











New York State Department of Taxation and Finance -     Printing Positions         



Form no., print date, title Date prepared



Style Number of parts Prepared by



Stock



Fastening



PunchingSize



Presswork Registration



Composition Mailing



Carbons



Envelope construction



Perforations



Proofs



Printing Positions:



Continuous
Snap-set
Envelope See below



Printer must set composition
Negatives
Repro copy



Will be supplied



Marginals
Numbering
All parts identical
See below



Front only
Front and back



Head to ..............
Ink .............



All parts must register exactly
Registration not required
See below



Marginal Pinfeeds
Other:



Blue
Black
See below



All carbons shall be premium
grade, to provide a clear and
legible impression on each part.All parts identical



See below
Color ................
Weight ............
Type ...............



All parts identical
See below



Tornout  ..... ........
Overall  ................
Stub size .............



At printer's option
Must be   .........



Crimping
Gluing



All parts and carbons
fastened together by:



See below



Computer printer Typewriter Pen / pencil See below



Outside envelope .. ..................
Return envelope ......................
Other inserts ............................



Diagonal seams
Split gumming
Free from curl



See below



Window size .. ..................
Window location ............" from left



          .............." from bottom
No deviations greater than 1/16" accepted.



Vertical - For pinfeeds:  Left ..........",  Right ............."
Other ............" from left / right edge.



Horizontal - Every ..........." between forms
  Other ....... from bottom.



See below



Proofs in duplicate required
No proofs required



AD-516 (6/01)



Delivery Instructions. All cartons must be marked on outside ends with quantity, form number, and purchase order number.
Palletize on disposable pallets if shipment contains 20 or more cartons.
Limitation: Height - 6 1/2'; Weight - 1 ton; Width - 42". Shipments not accepted after 3:30 p.m. daily.



Negatives and / or reproduction copies become the property of the New York State Department of Taxation and Finance, and must be
delivered upon completion of order to: BUREAU OF FISCAL SERVICES



ATTN: PURCHASING UNIT
BUILDING 9, ROOM 234, STATE CAMPUS
ALBANY, NY  12227



Additional sheet(s) of specifications attached.








			continuous: Off


			form no: TMT-40(1/18)     


			snapset: Off


			see below 1: Yes


			color: 


			weight: 


			see below 3: Yes


			envelope: Off


			see below 4: Off


			type: 


			blue: Off


			black: Off


			tornout: 


			crimping: Off


			gluing: Off


			window size: 


			from left: 


			diagonal seams: Off


			see below 6: Off


			see below 5: Off


			see below 7: Off


			overall: 4-1/2" x 3"


			marginals: Off


			numbering: Yes


			all parts identical 3: Off


			all parts must register exactly: Off


			vertical: Off


			for pinfeeds left: 


			other 1: 


			outside envelope: 


			additional sheets: 1


			big box: Yes


			special instructions: DECAL(SIZE):   4-1/2” X 3”, with adhesive on back, plus split on back or bend and peel tab. This shall allow for the easy and complete removal of the backing liner without damaging the printed film.

STOCK: FLEXcon TAMPERmark PM 200 white void ll polyester or equal. There shall be incorporated in each sticker a security feature that if an attempt is made to remove the sticker from the vehicle, the sticker will void.

ADHESIVE: Solvent based adhesive.

NOTE WELL:  If other than specified stock is proposed, manufacturer’s product data sheet and uncolored sample must be submitted with bid.

PRESSWORK(INK): Text and sequential numbering on front of stickers and on the back of the liner text will print in fade resistant black ink.
The background of the sticker will print 4 ¼ in. x 2 ¾ in. (this will allow for a 1/8 “white border around the edge of the sticker) with pantone 2593 Purple sun inks or comparable. Screening or flood coating is not acceptable.

LAMINATE:  After presswork is complete stickers must be laminated with a 1 mil clear poly laminate. Stickers must be guaranteed to hold up to outdoor year round elements for a minimum of three years without fading or cracking.

COPY: Camera-ready copy will be provided.  Instructions for applying the sticker will print on the back of the liner.
METHOD OF APPLICATION:
           The method of application shall be as follows:

                       1.        Remove protective slip-sheet from adhesive side of the sticker.
                       2.        Position sticker, then squeegee firmly until tightly affixed to surface.

PRODUCTION SAMPLES: Before the order is approved for shipment, it will be necessary for the successful contractor, to supply the Tax Department with 200 production samples via overnight delivery of the stickers that have been manufactured.  The production samples will be tested for adhesion, laminate-ink durability and die-cut size and liner split. If they are satisfactory, the order will be approved for shipment.


NUMBERING AND PACKING:
           TMT-40 one (1) alpha character with five (5) digit number for the remainder of the order as follows:

                                  25,000
                                  Y00000 thru Y24999
                                  
           There will be no skips or errors accepted in the numbering sequence. Serial numbers are to be printed in the colors as specified. The serial numbers must be legible and clearly defined and measure 1/2” + 1/16” wide x 1” to 1-1/4” high. Packing:  Stickers are to be packed in suitable boxes, 500 per box.  Not more than 30 boxes to each carton to facilitate handling in shipping.  The contractor shall insure that the stickers are packed so that they will not adhere to one another.  Each box shall contain a label which shall show the quantity of stickers contained therein and the highest and lowest serial number thereof.  After packing each box, it is to be sealed with gummed paper tape.  Cartons must be marked on outside ends with form no., quantity and number sequence contained within.  Cartons must be palletized on reusable pallets with the highest number sequence at the bottom so that the lower sticker numbers may be removed first.  



			no proofs required: Off


			proofs in duplicate required: Yes


			other inserts: 


			return envelope: 


			repro copy: Yes


			negatives: Off


			printer must set composition: Off


			other 2: 


			see below 10: Off


			every 1: 


			horizontal: Off


			for pinfeeds right: 


			see below 9: Off


			registration not required: Off


			ink: 


			head to: 


			see below 8: Yes


			front and back: Yes


			front only: Off


			from bottom: 


			other: Off


			marginal pinfeeds: Off


			must be line: 


			must be: Off


			at printersoption: Off


			stub size: 


			all parts identical 2: Off


			fastened together by: Off


			all parts identical 1: Off


			see below 2: Off


			pen/pencil: Off


			typewriter: Off


			computer printer: Off


			number of parts: 1


			date prepared: 12/07/2017


			title:         Automotive Fuel Carrier Sticker-23rd Series


			New title: Printing Positions


			Print positions: NUMBERING:
           TMT-40 one (1) alpha character with five (5) digit number for the remainder of the order as follows:

                                  25,000
                                  Y00000 thru Y24999
                                  
           There will be no skips or errors accepted in the numbering sequence. 

Serial numbers are to be printed in the colors as specified. The serial numbers must be legible and clearly defined and measure 1/2” + 1/16” wide x 1” to 1-1/4” high.  
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		number changed from box: 

		revision date: 1/18

		please respond by: Thursday, January 25, 2018

		reviewers signature: 

		date 2: 

		telephone: 518-530-4328

		date 1: January 10, 2018

		draft: 1st

		otpa - tgd: 

		forms - pubs: 

		otpa analyst: Susan Hamlin

		form or pub number: TMT-40

		see attached box: Printing specifications attached (see above)

		appr: 

		 1: Off

		 2: Off



		number changed from: Off

		new-revised: No

		otpa - tfs box: Off

		otpa - tgd box: Off

		not appr: Off

		FOD: Off

		inc box: Off

		forms pub box: Off

		misc  box: Yes

		sales  box: Off

		corp  box: Off

		other  box: Off

		title: 
Automotive Fuel Carrier Sticker - 23rd Series

		other blank: 

		otpa - tfs: 

		audit: 

		ced: 

		its: 

		ooc: 

		opts: 

		audit box: Off

		ced box: Off

		its box: Off

		ooc box: Off

		opts box: Off

		blank box 1: Off

		blank line 1: Diane Macken

		blank line 1a: 

		blank box 2: Off

		blank line 2: 

		blank line 2a: 
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Automotive Fuel Carrier Sticker

This 23rd Series sticker must be securely and conspicuously 
affixed on the body, which includes the bumper of the vehicle. For 
a truck, the sticker must be placed as near as possible to the front 
registration (license) plate. For a trailer or semitrailer, the sticker 
must be placed as near as possible to the rear registration (license) 
plate. If this sticker cannot be affixed in these areas, contact the 
NYS Tax Department for instructions. For contact information, see  
the Certificate of Registration.

To apply: Make sure the surface is clean and dry. Remove paper 
backing, place adhesive side against surface, and smooth on 
surface. Do not apply to a cold surface.
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